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TIMESHEET
	WEEK ENDING:
	SUNDAY

/
/

	TEMP/CONTRACTOR NAME:
	

	CLIENT:
	

	DEPT / PROJECT: 
	


	DAY
	DATE
	START

TIME
	FINISH

TIME
	MEAL

BREAKS
	TIME WORKED
	OFFICE USE ONLY

	
	
	
	
	
	HOURS
	MINS
	NORMAL
	O/TIME
	DOUBLE

	MON
	
	
	
	
	
	
	
	
	

	TUES
	
	
	
	
	
	
	
	
	

	WED
	
	
	
	
	
	
	
	
	

	THUR
	
	
	
	
	
	
	
	
	

	FRI
	
	
	
	
	
	
	
	
	

	SAT
	
	
	
	
	
	
	
	
	

	SUN
	
	
	
	
	
	
	
	
	

	TOTAL (round to nearest 15mins)
	Hours
	MINS
	
	
	


	Temp / Contractor Certification:
	Client Authorisation:

	I certify that the above hours are true.

Signature_____________________________
	I hereby certify that the hours worked are true and correct and the work was completed to be a satisfactory standard. On behalf of my company I agree  that temporary staff are supplied in accordance with P3 Recruitment’s Terms and Conditions:
Client Signature___________________________________
Name: (please print)_______________________________


Email Timesheet: info@p3recruitment.com.au





IMPORTANT– to ensure prompt processing, please email timesheet by 6pm Friday evening or no later than 10am Monday morning  








